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NeighborWorks Blackstone River Valley 

Accessing Home AmeriCorps Program 

 
HOST SITE AGREEMENT 

2019-2020 
 

This agreement is entered into between NeighborWorks Blackstone River Valley and  

 

(herein after referred to as the Host Site) for the Accessing Home AmeriCorps Program for the 2019-2020 

Program Year. NeighborWorks Blackstone River Valley agrees to provide assistance as indicated in this 

agreement in exchange for the Host Site’s cooperation in supervising and mentoring  

 full-time AmeriCorps member(s) to provide services and achieve documented impact as indicated in 

this agreement. NeighborWorks Blackstone River Valley administers the Accessing Home AmeriCorps 

Program and, for the purposes of this agreement, “NeighborWorks Blackstone River Valley” and “Accessing 

Home” may be used interchangeably. The following is understood and agreed to by the parties: 

 

Article I: Duration of this Agreement: 

This agreement shall become effective on  

and shall end thereafter on          , unless terminated sooner by 

either or both of the parties. Termination of this agreement may occur if the Host Site fails to comply with 

the terms below. 

 

Article II: Statement of Work 

The Host Site will: 

a) Deploy the Accessing Home AmeriCorps Member(s) to advance the overall Accessing Home initiative 

and to perform the duties set out in each AmeriCorps member’s individual Accessing Home Member 

Service Description. Individual Member Service Descriptions must be submitted and approved by the 

Program Manager.  Attachment A is a template Member Service Description. 

b) Support AmeriCorps Member(s) in achieving Accessing Home’s target performance measures. 

Specifically, AmeriCorps members will engage in best efforts to serve at least 85 unique households 

with housing stabilization services during their service term(s). Additionally, they will recruit a 

minimum of 6 volunteers to support community initiatives and events.  

 

August 6, 2019 

August 14, 2020 
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c) Ensure the member(s) does not engage in prohibited activities as outlined in the Member Contract 

and ensure the member(s) performs service as described in their approved service description(s). 

 

Article III: NeighborWorks Blackstone River Valley’s Roles and Responsibilities are: 

As the legal grantee of the Corporation for Community and National Service, NeighborWorks Blackstone River 
Valley will: 

1. Employ an AmeriCorps Program Manager to oversee the program and assist Host Site 
representatives and members throughout the program year. The AmeriCorps Program Manager 
will: 

a. Provide AmeriCorps recruitment materials to Host Site to assist with recruitment of AmeriCorps 
members for placement at Host Site; 

b. Verify legal eligibility of AmeriCorps candidates selected by Host Sites and enroll eligible 
candidates in the Program; 

c. Plan and conduct bi-weekly member Team Meetings and provide mentoring and coaching for 
members as needed; 

d. Coordinate all AmeriCorps trainings as required by the grant and publish a training schedule for 
the year. The program schedule is contained in Attachment B;  

e. Ensure Members are on track to meet training requirements for the Resident Services 
Coordinator certification; 

f. Schedule semi-annual site visits and/or phone check-ins with each Site Supervisor; 

g. Schedule monthly visits with individual AmeriCorps members; 

h. Approve Site Supervisor in-kind time sheets; 

i. Provide AmeriCorps members with Salesforce credentials for reporting purposes and monitor 
performance measures in Salesforce; 

j. Be responsible for all programmatic grant reporting including Grant Progress Reports and all 
other reporting required by Serve Rhode Island and the Corporation for National and 
Community Service; 

k. Maintain members’ files as required by the grant and oversee any disciplinary actions that 
may be necessary; 

l. Be a liaison for Host Sites regarding any AmeriCorps issues and provide technical assistance on 
all aspects of Host Site responsibilities; and 

m. Other technical assistance as needed, if justifiable as a reasonable cost pursuant to the 
AmeriCorps grant. 

 

2. Manage the fiscal aspects of the AmeriCorps grant. These aspects include: 

a. Payment of AmeriCorps members’ biweekly living allowances; 

b. Initial registration and maintenance of worker’s compensation and other grant required 

benefits; 

c. Submit Periodic Expense Reports and all other fiscal reporting as required by the 

AmeriCorps grant; 

d. Provide AmeriCorps Gear for all members; 

e. Pay all Rhode Island Service Coordinator Collaborative fees required for professional 

certification; and 

f. Complete an annual site audit as required by OMB Circular A-133. 
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Article IV: Host Site Roles and Responsibilities: 
 
Section 1: Member Management 

1. Assist the Accessing Home AmeriCorps Program in meeting the program goals as set out by the 
Grantor (CNCS): 100% enrollment of member slots; 90% retention of enrolled members; meet 
performance targets as outlined in the AmeriCorps grant. 

a. Recruit members to fill all full-time slots allocated to Host Site by the Accessing Home 
Program 

2. Provide enough service opportunities for member(s) to accumulate the min imum required 
service hours over the grant year: 1700 hours for full-time members. 

3. Ensure that members are spending no more than 20% of their time on training activities and no 
more than 10% of their time on approved fundraising activities. The number of hours spent on 
each activity should be clearly documented on member time sheets, which must be submitted and 
approved through OnCorps. 

4. Provide adequate organizational resources to fulfill the individual goals and program objectives 
of the members, as well as the goals of Accessing Home and AmeriCorps.  These resources,  at  a  
min imum should  include, but are not limited to: administrative support, the use of a computer, 
telephone, fax machine, supplies, postage, copier, an organizational email address, and office/desk 
space; 

5. Allow AmeriCorps member(s) time to submit required client data into the Accessing Home web-
based Salesforce database; 

6. Identify a Site Supervisor to provide daily, direct supervision of the member(s). The designated Site 
Supervisor must submit to a National Service Criminal History Check before their member(s) begins 
service on site. 

7. The Site Supervisor is responsible for tailoring the Member Service Description (Attachment A) and 
Member Work Plan, Attachment C, to meet the needs of the Host Site while adhering to the 
parameters of Accessing Home Program mission. The member-specific Service Descriptions and 
Work Plans must be approved by the Program Manager. Signed, original copies of the position 
description are to be in the file with the AmeriCorps Program Manager. Any updates to Service 
Descriptions or Work Plans must be approved by the Program Manager. 

8. Site Supervisor, or another organization representative, will attend the mandatory Pre-Service 
Orientation conducted by the Program Manager on August 6, 2019. 

9. Participate in site supervisor meetings held every other month. 
10. Provide site specific training necessary for the members to successfully provide service that is above 

and beyond the training provided by the Accessing Home AmeriCorps Program including, but not 
limited to, Host Site orientation for new members and introductions to Host Site staff and 
explanation of Host Site policies; 

11. Provide daily supervision and assistance to members in the implementation of their service plan in 
the form of direct supervision to assure that they are making adequate progress toward their 
individual, programmatic, and member development objectives, as well as meeting the 
performance measures as outlined by the grant; 

12. Supervisors must meet with their AmeriCorps members at least weekly to discuss Work Plan 
progress; 

13. The Site Supervisor and the Host Site are responsible for direct supervision of the AmeriCorps 
member(s) during their service hours. The host site is responsible for ensuring that the AmeriCorps 
member(s) participate in safe, productive and appropriate activities that will insure no undue harm 
comes to the member(s) or host site clients and staff. The host site acknowledges that 
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NeighborWorks Blackstone River Valley is not responsible for direct supervision of the AmeriCorps 
member(s) during service hours. 

14. Approving bi-weekly member time sheets through the OnCorps system. By signing each time sheet, 
the site supervisor is certifying that the member’s hours are accurate. Time sheets must reflect 
time spent on training, fundraising and program activities. Time sheets are due every other Monday. 

15. Adhere to the Accessing Home Member Safety Policies. 
16. Conduct and complete two member evaluations – a mid-year evaluation due February 21, 2020 and 

a Final evaluation due August 7, 2020.  
17. Provide adequate property management data, if available and relevant, to allow members to 

complete the individual Member Work Plans. 
18. Act as an informational relay between the Accessing Home AmeriCorps Program and the Host Site, 

and assure that members in violation of the terms of their Member Service Contract, Attachment D, 
a r e  disciplined in a manner consistent with that agreement.  All disciplinary actions (verbal or 
written) must be handled in conjunction with the AmeriCorps Program Manager and documented, 
with the documentation to be kept in the member’s file with NeighborWorks Blackstone River 
Valley. All disciplinary actions MUST involve the AmeriCorps Program Manager. Host Sites cannot 
terminate members for any reason; the Program may remove a member from the host site upon 
request. 

19. Permit members to attend all training sessions required by the Accessing Home AmeriCorps 
Program including but not limited to pre-service orientation, bi-weekly AmeriCorps Team Meetings 
and National Days of Service. Permit members to attend other Accessing Home team meetings as 
necessary. 

20. Ensure that members will not engage or participate in any of the following restricted activities: 

a. Attempting to influence legislation; 
b. Organizing or engaging in protests, petitions, boycotts, or strikes; 
c. Assisting, promoting or deterring union organizing; 
d. Impairing existing contracts for services or collective bargaining agreements; 
e. Engaging in partisan political activities or other activities designed to influence the outcome 

of an election to any public office; 
f. Participating in, or endorsing events or activities that are likely to include advocacy for or 

against political parties, political candidates, political platforms, proposed legislation, or 
elected officials; 

g. Engaging in religious instruction; conducting worship services; providing instruction as part of 
a program that includes mandatory religious instruction or worship; constructing or 
operating facilities devoted to religious instruction or worship; maintaining facilities 
primarily or inherently devoted to religious instruction or worship; or engaging in any form 
of religious proselytizing; 

h. Providing a direct benefit to a for profit entity, a labor union, a partisan political 
organization, an organization engaged in the religious activities described in the preceding 
sub clause unless Grant funds are not used to support the religious activities, or a non-
profit that engages in lobbying, a non-profit entity that fails to comply with the 
restrictions contained in section 501(c)(3) of U.S. Code Title 26; 

i. Voter registration drives by AmeriCorps members is an unacceptable service activity.  In 
addition, Corporation funds may not be used to conduct a voter registration drive; 

j. Other activities as the Corporation determines will be prohibited, upon notice to the 
Accessing Home AmeriCorps Program. 

21. Ensure that members are not assigned to activities that would result in displacement of a paid 
worker, or that would, under normal circumstance, be done by a paid worker. 
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22. Ensure that members are provided with meaningful service opportunities and, if there are 
administrative or clerical activities assigned, they are directly related to the members direct service 
activities as described in the position description. 

23. Ensure that members do not participate in the following fundraising activities: 
a. Raising funds for his/her living allowance. 
b. Raising funds for an organization’s operating expenses or endowment. 
c. Writing grant applications for AmeriCorps funding or for any other funding 

provided by the Corporation for National and Community Service. 

d. Writing grant applications for funding provided by any other federal agencies. 

24. The Host Site will acknowledge the presence of AmeriCorps members serving at the site with a visible 
AmeriCorps sign displayed at the member’s primary service site. 

25. The Host Site will not hire the AmeriCorps member as a staff person for the duration of this contract. 
26. The Host Site understands that any photograph, audio recording, video or film taken of the Host Site in 

conjunction with AmeriCorps or the Accessing Home AmeriCorps Program can be used by the 
Commission and/or NeighborWorks Blackstone River Valley without the Host Site’s express 
permission.  The Host Site foregoes any rights to royalties in conjunction with photographs, audio 
recordings, video or film. 

27. Ensure that members are treated as equal members of the staff and receive the appropriate respect. 
 

Section 2: Member Fees  
28.  The Host Site will pay NeighborWorks Blackstone River Valley a Member Service Year Site Fee for 

each member serving at their site at the rate of $7,500/full-time member per grant year. 
NeighborWorks Blackstone River Valley will invoice the Host Site at the beginning of the service year 
for the full amount owed, with the Host Site may choose to remit in monthly installments of 
$625/full-time member. Monthly payments are due by the 15th of each month from  September 
2019 to August 2020  

29. If the Accessing Home AmeriCorps Program releases a Member from service for any reason the 
AmeriCorps position may remain vacant for the remainder of the term. NeighborWorks Blackstone 
River Valley will reimburse the Host Site for previously paid Member Service Year Site Fee 
installments in excess of 50% of the total living allowance already paid to the member.  

30. Submit documentation for in-kind contributions of at least $4500 per full-time member. Site 
Supervisors who have the appropriate criminal history checks must submit in-kind time sheets 
through OnCorps.  

31. The Host Site is responsible for member mileage reimbursement in accordance with Host Site 
policies. 

 
Section 3: Document Retention 
32. The Host Site must maintain back-up documentation of all in-kind contributions on-site for a period 

of 7 years. 
33. The Host Site must maintain documentation of member direct service activities for a period of 7 

years. Documentation of direct service includes intake forms, action plans, and sign-in sheets for 
housing stabilization activities. 

 
Article V. Amendments to this Agreement 
This agreement may be changed or revised with the written consent of both parties. 
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Article VI. Authorization 

 
 

Organization 

and NeighborWorks Blackstone River Valley hereby acknowledge by their signatures that they have read, 

understood, and agreed to the terms of this document. 

 
 

Host Site: 

 

 
 

 

Host Site Executive Director Signature Date 

 

 

 

Print Executive Director Name  

 
 

 

Site Supervisor Signature Date 

 
 

 

Print Site Supervisor Name and Title  

 
 

 
 
 
NeighborWorks Blackstone River Valley/Accessing Home AmeriCorps Program: 
 

 
 

 

Joseph F. Garlick, Jr., Executive Director Date 

  

  

Laura Roach, Accessing Home Program Manager Date 
 
 
 
 
  


